The Society of Hispanic Professional Engineers 
Southern Methodist University
Constitution
PREAMBLE
This student chapter of the Society of Hispanic Professional Engineers, established at Southern Methodist University, shall strive for the development of its members through leadership, both professionally and academically, as well as provide opportunities for personal and professional growth.  Its members shall commit to the continuance and growth of the organization through involvement in chapter elections, member recruitment, community outreach, educational programs and SHPE sponsored events.

ARTICLE I: Name of Organization
The name of this organization shall be the Society of Hispanic Professional Engineers at Southern Methodist University. This organization shall be referenced as “SHPE SMU.”

ARTICLE II: Purpose / Objective
The purpose of SHPE SMU is the following: 

· To increase and/or retain the number of students entering the science and engineering fields at Southern Methodist University. 

· To promote personal and career development to student engineers and scientists. 

· To establish and maintain a network among students, faculty, staff, and professionals. 

· To promote engineering and academic development to the community and youth. 

· To promote social and professional involvement for the engineering community at Southern Methodist University. 

Article III: Association
 

Section 1:  Affiliation

 

The Student Chapter of the Society of Professional Hispanic Engineers at Southern Methodist University is hereby affiliated with the national SHPE organization.  By associating itself with the national SHPE organization, SHPE SMU members agree to maintain the integrity of the organization by adopting the rules and regulations designated by its governing board.  Furthermore, student members and this organization’s Executive Board will respect the local policies regarding chartered student organizations established by Southern Methodist University.

 

 

Section 2:  Non-Discrimination

 

As a non-discriminating organization, this Student Chapter of the Society of Hispanic Professional Engineers at SMU does not exclude persons from membership, or participation by non-members in any chapter-sponsored event, due to that person’s race, color, national origin, sex, age, sexual orientation, veteran status, or disability.

 

Article IV:  Membership
 

Section 1:  Definition of Membership

 

Membership is open to all students of Southern Methodist University who register with and pay annual dues to both the national and student chapters of SHPE.  Members must be enrolled at least part-time as an undergraduate or graduate at Southern Methodist University.  A student must be a member of SHPE SMU to be eligible to vote or participate as an executive officer, although non-members may attend meetings and participate in all SHPE SMU events that are not designated for members only.

 

Section 2:  Membership Requirements

 

While members are not required to attend all meetings, they must be mindful that they are representatives to both SMU and SHPE and are thus responsible for following this chapters by-laws; to read and understand this Constitution; to participate in elections of executive officers; to defend or appeal decisions of the board; to participate in chapter judicial processes; to participate in SHPE SMU events; maintain annual membership; to promote and sustain SHPE SMU through leadership in the community; to remain cognizant of chapter issues and offer solutions; to actively encourage membership through outreach to the community.

 

Section 3:  Member Benefits

 

Members of the SHPE SMU chapter are entitled to benefits offered by the national SHPE organization, in addition to those provided by this organization and student organizations at SMU; including, but not limited to free access to the Student Activities Center, ability to vote in general meetings, opportunity to participate in regional and national conferences, eligibility to apply for SHPE scholarships, opportunity to participate in networking events, volunteer efforts, social gatherings, leadership seminars, and professional development workshops.

 

Section 4:  Removal of Membership

 

Members may be removed from the organization if they are in violation of the rules and integrity of SHPE SMU, as determined by the executive officers, contingent upon the majority decision of the voting membership.  Once the misconduct has been identified and requisitioned for official action, the member in question will be asked to meet with the executive officers in a private meeting to discuss his/her offense, as well as to determine the appropriate actions to be taken.  The action discussed and agreed upon by both the executive board and the member will be documented and signed by all parties; it and the discussion of the meeting will be confidential.  Should the members not come to an agreement of the penalty or if the member does not adhere to the agreement made with the board, the member may be removed by a majority vote by the general chapter membership.  The member then forfeits the privilege of membership in the SHPE SMU chapter, without refund of dues or donations, for one full year.  The member may submit a written appeal on his/her behalf regarding the decision to the board five days before the subsequent general meeting.  The appeal must be affirmed by a majority vote by the membership and discussed by the board, which will reconsider the removal.  The final decision will be made by a majority vote by the board.

 

Article V:  Dues
 

Section 1:  Definition

 

All students must annually register with the national SHPE organization and pay any dues associated with the membership before becoming recognized as a member of SHPE SMU.  Additionally, SHPE SMU members will be required to pay chapter dues upon registration for membership.  

 

Section 2:  Administration of Dues

 

Membership fees will be handled, as follows: 

            

        Membership due date will be selected by the executive officers.

        Treasurer will collect dues (checks only) and application information from members on or before due date

        Treasurer will copy checks and retain for records

        Treasurer will deposit the dues into the SHPE SMU checking account within  three business days of receipt

        Five working days after membership due date, the Treasurer will request a check in the total amount needed for membership fees to the national chapter and send upon receipt

        Any checks received after posting date will be handled as above by the Treasurer, within five business days of receipt

 

* SHPE SMU members will be required to pay a total of $5.00 each annually for SHPE and SMU chapter dues.  

 

Section 3:  Designation of Chapter Dues

 

Chapter dues will be deposited in the SHPE SMU checking account and will be available for chapter expenditures not included in the Senate-appropriated budget.  Usage of funds in the checking account will be decided by majority vote by the general membership, unless emergency funding is approved by majority vote through executive board.  The Treasurer will be responsible for maintaining records of deposit and withdrawal from the account and will ensure that current and accurate records are available for viewing by the general public.

 

 

Article VI: Officers
 

            SHPE SMU will have yearly-elected Executive Officers consisting of: President, Vice President, Secretary, Public Relations, Historian, and any other officer position amended to SHPE SMU’s constitution prior to an official election. Each elected officer will begin and end their one-year term after official election results have been announced.

 

Section 1: Executive Board

 

SHPE SMU’s Executive Board shall:

 

        Prepare for SHPE SMU General Meetings by appointing periodical meetings prior to the general member meeting.

        Establish new committees throughout the year to facilitate events and activities for SHPE SMU.

        Create a temporary or specially elected office to perform duties necessary for the board and SHPE SMU.

 

Section 2: President

 

SHPE SMU’s President shall:

 

        Conduct every Executive and General Meeting.

        Represent SHPE SMU as the official spokesperson for the chapter.

        Ensure the accomplishment of the duties of all elected officers.

        Maintain communication between SHPE SMU and the advisor(s).

        Update SHPE SMU with news and events from Regional and National chapters.

        Call an executive board meeting in case of an emergency.

 

Section 3: Vice-President

 

SHPE SMU’s Vice President shall:

 

        Assist the President with any matters pertaining to SHPE SMU.

        Assume the position of Temporary President, in the absence of the President. 

        Help preside over every executive, general, and emergency meeting.

        Attend any Presidents meeting, in the absence of the President, for SHPE SMU.

        Assume responsibility for his/her representative at any VP meetings for SHPE SMU.

 

Section 4: Secretary

 

SHPE SMU’s Secretary shall:

 

        Maintain a record of all minutes, attendance, and points of every SHPE SMU activity.

        Assist SHPE officers with any official letters pertaining to SHPE SMU business needing to be distributed. 

        Communicate with President to maintain points awarded and agendas for general meetings.

 

Section 5: Treasurer

 

SHPE SMU’s Treasurer shall:

 

        Assume responsibility for any financial transactions pertaining to SHPE SMU.

        Prepare updated periodical financial reports for every meeting.

        Authorize any requests submitted from a SHPE SMU member given the President’s approval. 

        Prepare the EOY Reports, budgets, and any other financially-related reports for SHPE SMU with any other appointed committee(s) or member(s) by the Executive Board.

 

Section 6: Public Relations 

 

SHPE SMU’s Public Relations Chair shall:

 

        Publicize all SHPE SMU events and meetings.

        Maintain a constant communication with all members of the chapter.

        Act as the direct contact person for all general members needing SHPE SMU’s resources. 

        Coordinate SHPE SMU membership to every local, regional, and national conference throughout the scholastic year. 

 

 

Section 7: Historian 

 

SHPE SMU’s Historian shall:

 

        Keep record of all SHPE events through means of pictures and reports.

        Maintain reports updated with all attendees information, dates, and times of each event.

        Work with the officer or member in charge of the EOY report to provide information of all activities and events SHPE SMU participated in.

 

 

Article VII: Meetings
 

Section 1: General Meetings 

 

            The General Meetings will serve all SHPE SMU members with purpose to inform and organize membership participation in upcoming events, organized by the executive board. General Meetings will be scheduled to take place every other week on the same day and time. The General Meetings will be directed and headed by the President, or the Vice-President in case of the President’s absence.

 

Section 2:  Executive Meetings

 

            Executive Meetings will be assigned to take place at least every other week, same day and time. SHPE SMU’s advisor along with all executive board members will meet with the purpose of organizing the upcoming general meeting and programs. These meetings will be coordinated by the President and/or advisor. 

 

Section 3: Emergency Meetings

 

            In Reference to Article VI - Section 2, only the President can call and emergency meeting. An emergency meeting serves its purpose by gathering all executive members to inform of a new change or alteration in the current status of any issue relating to the chapter or membership considered an emergency. 

 

Article VIII: Point System
 
The SMU Chapter of SHPE will implement a Member Point System, to be designated by the executive officers at the beginning of each term.  The SMU chapter of SHPE will also follow the SHPE national point system, as designated by Region V directors.  Point logs will be kept by the Secretary, who will record the points of each member accordingly.  

 

Article IX: Officer Elections/Voting
 

Officer elections will be held six weeks prior to the end of the spring semester.  Interested members must submit letter of intent to SHPE SMU officers two weeks prior to the elections.  Candidates will be allowed to speak for two minutes at the beginning of the elections meeting.  Members will vote for officers in each position; the candidate with the majority votes will assume the respective position.  Write-in candidates will be allowed if the candidate notifies the membership in the elections meeting, prior to voting. 

 

Article X: Checks and balances:
 

In order to maintain honor a system of checks and balances will be implemented and maintained by the Treasurer.  

 

Section 1: Accounts

 

            The purpose of the SMU bank account is to provide SHPE SMU with the convenience of maintaining funds on campus.  All deposits must be made within three business days of receipt.  All transactions must adhere to the rules and regulations set by the university controller’s office.

 

 

Section 2: Check request:

 

In order to receive a reimbursement, it must be approved by the Treasurer and President.  In addition, the correct documentation must be submitted to the Treasurer attaching the original receipt.  No reimbursements will be dispersed without the original receipt to ensure honor.  

 

 

All check requests must be submitted to the Treasurer.  In the case of SHPE SMU hosting a conference or other event, requests for large expenses (greater than $100) must attach an invoice including the quoted price and company representative’s contact information.  This shall be done in order to maintain honor of the company contracted by SHPE SMU.

 

Sections 3: Funding:

 

SHPE SMU may accept funding from any entity including but not limited to SMU, SMU School of Engineering, corporate sponsors, an individual, or any other entity wishing to support SHPE SMU.  A thank you note along with a brief description of how the donation will be allocated will be sent within 2 weeks of receipt.  

 

Section 4: Monthly Reports:

 

The treasurer shall prepare a detailed monthly financial report listing all transactions made.  No report is needed if no transactions occurred during the previous month.  

 

Section 5: Change of treasurer:

 

Upon the installation of the new treasurer the previous treasurer shall complete a detailed financial report such as the EOYR.

 

Article XI:  Change of executive board
 

Section 1: Resignation:

 

· Any executive member wishing to resign must submit a letter of resignation to the President during the executive board meeting prior to the next general meeting. 

 

· The President or Vice-President shall appoint a temporary replacement until the position is filled. 

 

· During the next general meeting an announcement will be made, followed by nominations. 

 

· Elections will be held at the general meeting following the announcement and nominations. 

 

Section 2: Impeachment:

 

· Any paid member may bring a name of an executive board member not fulfilling his/her duties. 

· The executive board and advisor shall review the case bring it before the general members. 

· The accused party shall present his/her case before the general members. 

· Voting may take place. 

· In the case of a tie, the President shall break it.  In the case of the President being accused party the advisor shall break it if available, followed by the Vice-President. 

 

ARTICLE XIII: Amendments
 
Section 1: Amendments to Constitution 

· Proposed amendments shall be presented in writing to the Executive Board at least one week before being presented at a general meeting. 

· An amendment will be passed based on membership voting at an official SHPE SMU general meeting. 

Section 2: Repeal of Constitution Articles

 

· A Proposed motion to repeal an article or amendment shall be presented to the Executive Board for a voting decision before advancing to the general membership voting. 

· A change to the constitution shall be approved based on membership voting at an official SHPE SMU general meeting. 

 

Article XIV: Ratification
 
 

We, the founders of SHPE SMU appoint the following as the First Executive Board: 

Derek Ruiz as President, Davis Castillo as Vice President, Kelly Devlin as Secretary, Ruben Garcia as Treasurer, Naomi Hernandez as Public Relations Chair, Grace Gonzalez as Historian, and Fernando Salazar as SHPE SMU Advisor. This Executive Board will from this day, October 13, 2005,  proceed to assuring SHPE SMU adheres to the articles of this Constitution at all times. This Executive Board agrees to adhere to this constitution by taking oath and signing said constitution, and in doing so, establishes the Society of Hispanic Professional Engineers at Southern Methodist University, SHPE SMU. Each new Executive Board shall take oath and sign accordingly, and each such documentation shall become an Addendum to this Constitution.

 

This constitution will be considered official by the signings of the SHPE SMU’s first Executive Board Members. 

