ELLIOT UTKOV
mutkov@mail.smu.edu
OBJECTIVE____________________________________________________________
Seeking summer job or internship to gain business knowledge to augment my class room experience. 

EDUCATION___________________________________________________________ 
Southern Methodist University

     Dallas, TX                                        August 2005-Present
Bachelor of Business Administration, Finance 
GPA 3.4
St. Andrews Episcopal School

      Austin, TX



           2001-2005


EMPLOYMENT EXPERIENCE___________________________________________

Morgan Keegan & Company, Inc.
      Austin, TX


                          July 2006
Intern- Capital Markets
· Called traders for price levels

· Preparing/binding of presentations and spreadsheets

· Answered phones and directed client calls

· Prepared bid lists

· Assisted in the daily flow of business

Odd-Jobs Inc.



      Austin, TX



     Summer 2005

Founder
· Created an e-mail database of friends, parents, and church contacts and sent out a marketing piece to launch a small business for house sitting, dog sitting, airport delivery and short term child care

Austin Jewish Community Center
      Austin, TX



     Summer 2004

Lifeguard 
· Regulated daily activities at pool

Maryes Restaurant
General Staff


       Austin, TX



                      2003-2004

· Cooperatively work with management in all aspects of the restaurant, and preformed wait staff, host/hostesses, kitchen staff duties
Activities                                                     _____________________________________
Mentoring






                                   2007-Present

The Heart House
· For a semester I worked with a small group of fifth graders to improve their reading skills
Member of Sigma Alpha Epsilon Fraternity




      2006-Present


Honduras



Puerto Castilla, Honduras
                          May 2004


High School Summer Program

· Reconstructed a falling down church
· Built a family’s home
SPECIAL SKILLS_______________________________________________________

Proficient in the following applications: Microsoft Word, Excel and some PowerPoint
