Mark your calendar for IEEE Elections for 2003-2004 officers and general meeting is on Monday, April 14th at 6:30pm in Junkins 101.  Please attend to vote, give input on IEEE, discuss future plans, and to run for the following positions:
 

Chairman, Vice-Chairman, Treasurer, Secretary, Programming Committee Chair, Membership Committee Chair, Publicity Committee Chair, Social Committee Chair, Outreach Coordinator, Conference Organizer, Historian/Photographer, Intramural Chair, Webmaster, SEJC Representative.
 

Please prepare or be ready to give a short speech about yourself while running for positions.  Here are the duties required of the positions.
 

Chairman - Makes sure IEEE runs smoothly and that fellow officers are completing their duties.  Steps in to complete all tasks needed if they have not already been completed. Preside at all meetings of the Branch. Hold regular meetings of the Branch Executive Committee and serve as chair. Arrange for the election of Officers on a calendar year basis and report to IEEE. Ensure smooth transition of information and materials to newly elected officers and arrange orderly transfer of Branch records.
Vice-Chairman - Assists the Chairman.  Acts as chairman when the chairman is unavailable. Perform all functions of the chair in his/her absence or upon request.
Treasurer - Keeps accurate records and controls all IEEE monetary transactions.  Finds ways for IEEE to raise money and oversees all fundraising.  Creates and asks for all Budget Requests through SMU Senate.   Coordinates with SMU Comptroller's office to deposit and take out money. Prepare an annual budget and annual report of activities and submit the annual plan of activities to IEEE Student Services. Arrange for an orderly transfer of all Branch financial records to the incoming Treasurer.
Secretary - Keep all records of meetings.  Handles all correspondence.  Sends thank you cards. Submit to IEEE Student Services all of the IEEE Annual Reports. Maintain stationery and other IEEE forms and supplies as required by the Branch. Maintain Branch membership roster and committee assignments list. Be responsible for all Branch correspondence. Post a calendar of events. Arrange for an orderly transfer of all Branch records to the incoming secretary.
Programming Committee Chair - Coordinates the Programming committee in planning programs for IEEE.
Membership Committee Chair - Coordinates the Membership committee to increase membership within SMU IEEE and the International IEEE and explains benefits of joining.
Publicity Committee Chair - Coordinates the Publicity committee to publicize all IEEE events to achieve maximum attendance. Responsible for advertising all Branch activities. This may also involve public relations with non-engineering faculties and the general public.
Social Committee Chair - Coordinates the Social committee to plan social events for IEEE and coordinates social aspects of IEEE.
Outreach Coordinator - Forms relationships with fellow engineering organizations within SMU and in the Dallas area, and possibly in other locations.  Keeps in contact with other organizations and other IEEE chapters to keep the SMU IEEE Branch informed of other activities outside of SMU IEEE.  Can also help to plan events between IEEE and other organizations.
Conference Organizer - Organizes all aspects of planning for IEEE members to go to conferences.
Historian/Photographer - Keeps records of IEEE media and takes pictures (plus possibly other forms of media) of IEEE events.  Keeps in close contact with the webmaster to post information on the webpage.
Intramural Chair - Coordinates IEEE to play in SMU Intramurals.  Forms teams for intramural sports and possibly interacts with other engineering organizations to form teams with other organizations. 
Webmaster - In charge of updating the IEEE website regularly and posting all news and information on the website so it is accessible to everyone.  Must keep the website current. 
Student Engineers Joint Council Representative for IEEE - Represents IEEE within the Student Engineers Joint Council and forms relationships with fellow engineering organizations.
 

More information is at: http://www.ieee.org/membership/students/programs/sc_Leadership.html
 

If you want to run for a position but cannot attend the meeting, please email me with the positions you want to run for and a short speech.  
 

thanks, 
Judah 
http://people.smu.edu/ieee
